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St dung email

Nao hay cing xem cach sir dung email dé giao tiép.

Email 1a gi?

Email 1a tir viét tat cha ‘thu dién tlr'. Quy vi cé thé sir dung email dé:
« Gilrlién lac v&i ban be va gia dinh.

* NOp don xin viéc.

« Nhéan héa don khi mua sam truc tuyén.

* Nhan thong tin cap nhat tir cac trang mang ua thich cla quy vi.

Tao tai khoan email

EMAIL PROVIDER EXAMPLE

Quy vi tao tai khoan email nhu thé nao?
1.Chon nha cung cap email nhu Yahoo, Gmail hoac Outlook.

Trén trang mang do, quy vi chon Create New Account (Tao L SiEnin
Tai khoan mdi) hoac Sign Up (BPang ky). c,eateNAccoum
2.Dién vao mau. Chon mat khau va dia chi email chua c6
trén hé théng. Pang ky véi nha cung
3.Dat méat khau dé nhé cho quy vi nhung ngudi khac khé cap email
doan.

4.Doc cac diéu khoan va diéu kién ciia nha cung cap dich vu email. Danh dau
chon vao 6 néi rang quy vi da biét va chap nhan cac diéu khoan va diéu kién do.

Gui mot email

Sau khi cé tai khodn email, quy vi c6 thé bat dau glri email.

1.Chon nut Compose (Soan) hoac New (Mdi).

2.Can than nhap dia chi email cGia ngudi quy vi muén gt email.

3.Nhap cha dé ctua email.

4.Nhap noi dung ctia email.

5. Quy vi cé thé glri anh hodc tai liéu dudi dang tép dinh kém. Nhan vao biéu
tuong kep gidy va chon tai liéu t&r may tinh cta quy vi.

6.Nhan vao nut Send (GUi).
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St dung email

Cac loai email khac nhau dugc sap xép vao cac

thu muc khac nhau.

« Email quy vi da soan nhung chua guri di dugc
luu trong Drafts (Thu nhap).

« Email quy vi da guri di dugc luu trong muc Sent
(D& guri).

« Hau hét cac email dugc glri dén quy vi déu
duoc luu trong Inbox (H6p thu dén). E

Nhan va tra 101 email

Bat dau gui email

Quy vi sé nhan dugc cac loai thu khac nhau
trong HOp thu dén cla minh.

« Email tir ban bé va gia dinh ctia quy vi.

« Email ti cac doanh nghiép quy vi cé giao

dich, vi du nhu ngan hang va mot sé siéu thi.  INBOX EXAMPLE
« Email rac, dugc goi la spam - hau hét cac s ::_bj;c;lvlo_)
email spam sé dugc tu dong guri téi thu muc nbox (1) Mar;’am Hello)
Spam hoac Junk (Thu rac). Starred
Drafts
. Sent
Khi email méi dén: Spam
« N6 sé dugc in dam hoac c6 mau khac. Trash @

« Chu dé va ngudi giri sé hién trén man hinh.
Hinh kep gidy c6 nghia la c6 tai liéu hoac hinh
anh dinh kem.

* Quy vi c6 thé trd |16i email, nhan vao dau sao bén canh email dé doc sau, hoac

Pay la mot email méi

x6a no di.
INBOX EXAMPLE
Cach Aguy vi tra Ldl e?ma?ll.‘. o —
« Nhan Reply dé chi tra [0i nguoi gui. —— Fom: Maryam DSouza, - Tody, 2005
~ ~ ? N e ? < . P < - 5 Subject: Hello :)
« Nhan Reply All dé tra |0i ca ngudi gui va tat ca  starred s
nhu’ng ngu’(‘ﬂ nhén du’o’c thu’ néy Drafts It's great to see you using email!

Sent Let's keep in touch.

 Nhéan Forward dé chuyén thu cho ngudi méi.  spam

Trash i Maryam

“ Reply, Reply All

Hay luu ¥ nhitng diém can than trong
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